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Mini Office for Young Writers 
Children can keep references for writing within a glance with a mini-office made of folders. 

The reference tools can change throughout the year to offer support with: 
 Letter information 
 Letter sounds 
 High-frequency words 
 Thematic words related to school content 

Introduce each element slowly—don’t bring them in all at once!  These reference tools boost confidence and 
reduce teacher interruptions.  Students can help themselves with writing! 

This idea is brought to you by Sylvia Mariscal, Diane Vargas, Vicki Scott, and Pam Kolat from the Atwater 
Unified School District in California. 
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Here are some way the teachers have used the Writing Folders/tri-fold concept…, 
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My Writing Office 
My Name 

My School 

My Family Names 

My Favorite Color 

 
My Birthday 
 

My Age 
 

 
My Picture 
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My Word Bank
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My Sight Words 
 

a 
am 
an 
and 
as 
ask 
at 
big 
call 
can  
did 
down 
for 
get 
got 
had 
has 
have 
he 
help 
him 
his 
I 
if 
in 

is 
it 
its 
jump 
just 
little 
look 
of 
out 
red 
said 
see 
six 
that 
the 
then 
there 
this 
to 
up 
was 
went 
what  
when 
will 
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My Handwriting Chart 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


