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1. PLANNING 
 Choose topic or analyze 
prompt 

 Read, research and 
take notes  

 Organize 
 Draw 
 Rehearse with talk 

2. DRAFTING 
 Write thoughts 
 Use plan 
 Re-read as you write 
 Think about audience 

 

3. REVISING 
Reread and check: 

 Make sense? 
 Interesting words? 
 Organized? 
 Enough detail? 

 

4. EDITING 
Reread and check: 
 Capitals 
 Punctuation 
 Spelling 
 Format 

5. PUBLISHING 
Make final copy: type or 
re-copy 
 Share with an audience 
 Get feedback  

 

The Writing Process


